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PURPOSE:

1.

To increase patient safety by eliminating the use of unsafe acronyms, symbols, and abbreviations
that are frequently misinterpreted in prescriptions, medical records, and communications.

2. To ensure that clinical information is clearly understood by all healthcare providers, reduces
misinterpretation in written or verbal communication.

3. To promote Standardization and outlines the role of regulatory bodies like the Joint Commission,
National Patient Safety Goals, local health authorities, and accreditation bodies in ensuring safety
standards.

DEFINITIONS:

“DO NOT USE” MEDICAL ABBREVIATIONS - A list of acronyms, symbols, and dosage designations
that are thought to be prone to errors and ought to be avoided in medical records in order to
avoid misunderstandings and possible patient injury.

RESPONSIBILITY: Staff Nurse, Pharmacist, Attending Physician, Resident On-Duty and Consultants

POLICY:

1.

This policy shall applies to all handwritten, electronic, and pre-printed documentation including:
1.1. Medication orders

1.2. Progress notes

1.3. Treatment plans

1.4. Discharge summaries

1.5. Electronic health record entries

1.6. Verbal or telephone orders (shall be transcribed correctly)

Healthcare providers shall not use abbreviations, acronyms, or symbols on the Do Not Use List
when documenting in medical records, writing orders, or communicating clinical information.

Only approved abbreviations listed in the organization’s standardized medical abbreviation guide
shall be used.

All clinical communications shall be written clearly and without the use of non-standard or
prohibited abbreviations, to prevent misinterpretation that could lead to diagnostic, treatment, or
medication errors.
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Table 1. List of Do Not Use Abbreviation

MNEMONIC DO NOT USE ABBREVIATIONS PREFERRED TERMS
E Frequency and Time of Medication Write in full frequency
: e.g OD, BID, HS Once a day, 2x a day, At bedtime
L Laterality Abbreviation Write in full .
e.g. AU, AS, AD Both ears, Left ear, Right ear
U Unit Write “unit”
e.g. 10u, 200u 10 units, 200 units

. . Write “international unit”
International unit

| i i its, 2000
e.g. 100iu, 2000iu 100 |r-1ternat|c'ma| unlt.s,
international units

D D/C for discharge/discontinue Write “discharge” or “discontinue”
Write in full drug names
Symbols .
S e > <@ 1 greater than, less than, at, increase,
henp B U decrease
. i . Write in full drug names
Dr QIuEinames incucingichsmigalnames Magnesium sulfate, Morphine sulfate
_ & BTN TE N E ezl Ethambutol, Zidovudine
U Ug for microgram Write “mcg” or “microgram”
g e.g. 1ug, 20 ug, 3 ug 1mcg, 20 micrograms, 3 mcg
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The following are acceptable:

1. Fractions

Table 2: Specific common drug names with acceptable abbreviations

2. Official chemical names of drugs such as NaHCO; KCI and NaCl except MgSO4 and MoSO4.

ABBREVIATION

GENERIC NAME/CHEMICAL NAME |

LPV

Lopinavir with Ritonavir

NAC

N-Acetylcysteine

AB_B_REVIATION " GENERIC NAME/CHEMEAL NAME
| ASA :cet?salicylic acid
EFV “Eavirenz N _
EPO R Ep;etin
G-CSF .G—ranu|ocyte Colony_Stimulating Fa_ctor
H(ETZ Hydrochlorothiazide ]
. INH Isoniaz_id N
L KN_ Isosorb_ide Dinitrate
ISMN I;)sobide Mor_lonitrate ]
B L_MWH ‘Low Molecular Weight Heparin

NTG

Nitroglycerine

NVP

PPA
PTU
PZA

37C

OPV

Lamivudine

Newrapme

Oral Polio Vaccme

Phenylpropanolamine
Propylthlouracn

Pyrazmamlde
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PROCEDURE (SOP): N/A

WORK INSTRUCTION: N/A

WORK FLOW: N/A

FORMS: N/A

EQUIPMENT: N/A

REFERENCES:
s://www.ismp.org/sites/default/files/attachments/2017-11/Error%20Prone%20Abbreviations

%202015.pdf
2. www.jointcommission.org
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