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PURPOSE:

1. To properly charge admitted patients on services rendered.

2. To ensure an updated patient’s account.

SCOPE:
Applies to all Dietary Department Staffs

RESPONSIBLE PERSON:

Dietitians, Billing Personnel

GENERAL GUIDELINES:

1. All patients with chargeable dietary services rendered shall have their accounts

promptly sent to billing.

2. All services rendered must be properly charged before patient is discharged.

3. Color Coded Icon
« Pink - cancelled charge in patient
« Green - Admitted
« Yellow — May Go Home
« Orange - For Possible Discharge
+ Gray - Pending Requisitions
« Blue - Fully rendered or charges requisitions

- Light Blue - Partially rendred or charged requisitions

« Red - cancelled requisition
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PROCEDURE:
1. Click Direct rendering Services.
2. Click Direct Charge.
3. Type name of patient.
4. Click items.
5. Click Select.
6. Click Service (you want to render).
7. Click select.
8. Click the Magnifying Glass Icon (for double checking).
9. Validate User’s Accessibility.

10. Click OK.
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ACTIVITY |
Clicks DIRECT RENDERING
SERVI%ES
Clicks DIRECT CHARGE

Types name of patient

v
v

Clicks SELECT

Clicks ITEMS

Clicks SERVICE (that you want
to render)

Clicks SELECT

Y

Validates User’s Accessibility

Y

Clicks OKAY
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KEY TASKS PERSON RESPONSIBLE
Clicks Direct rendering Services. Dietitian
Clicks Direct Charge. Dietitian
Types name of patient. Dietitian
Clicks items. Dietitian
Clicks Select. Dietitian
Clicks Service (you want to render). Dietitian
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