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PURPOSE:
To ensure that the fruits and vegetables delivered are fresh and shows no sign of
spoilage.

SCOPE:
Applies to all staff of Dietary Department of Dr. Pablo O. Torre Memorial Hospital

RESPONSIBLE PERSON:
Dietitian, Cook, Procurement Section Staff

GENERAL GUIDELINES
1. The Dietary Department shall only buy items from suppliers approved by the
Procurement Section.

2. The deliveries shall be done in the morning only.

The goods delivered shall be checked against the receipt.

4. The Dietitian shall be authorized to reject items that do not conform to the
specifications made.

5. There shall be no signs of insect infestation, molds, or cuts.

The items shall be fresh, no wilting and mushiness.

7. There shall be no sign of spoilage.
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PROCEDURE:

1. Dietitian makes market order through the

perishable items.
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Procurement Section daily for

Dietitian forwards market order to Procurement Section before 1 o’clock.
Procurement Section Staff calls the supplier.
Cook receives order the next day.

Cook checks delivered goods against receipt.
Cook keeps perishable items in the freezer/ refrigerator.
Dietitian endorses the goods to the cook for cooking.
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5. Endorses to Cooks the goods for cooking Dietitian
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Checks delivered goods against the receipt
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Endorses the goods to the cook for cooking
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