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PURPOSE:
1. To know the patients’ census in each meal in every station.

2. Toinclude patients’ name in the daily meal census.
3. To give meal tray to admitted patients.

SCOPE:
Applies to all Dietary Department Staffs

RESPONSIBLE PERSON:

Dietitian, Nurses on Duty, Admitting Section

GENERAL GUIDELINES:

1. All admitted patients must be included in the diet list on a specified meal.
2. Meal census must be adjusted once admitted patients are listed.

3. Diet Cards must be included in the deck of cards for plating of meal tray.
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PROCEDURE:

1. Click yellow folder in the computer.

2.

Click admission window.

Double click Daily Admission List.

Click Admission Date.
Click Refresh.

View admitted patients list.
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i ACTIVITY

Clicks yellow folder in the computer

:

Clicks admission window

v

Double clicks Daily Admission List

.

Clicks Admission Date

;

Clicks Refresh

.

Views admitted patients list
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KEY TASKS PERSON RESPONSIBLE
1. Clicks yellow folder in the computer Dietitian
2. Clicks admission window Dietitian
3. Double clicks Daily Admission List Dietitian
4. Clicks Admission Date Dietitian
5. Clicks Refresh Dietitian
6. Views admitted patients list Dietitian
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