Document Code: DPOTMH-I-38-P07

1-32-502
B.S. Aquino Drive, | Effective Date: .06302022
Bacolod City, D a: ing P
Negros Oosidentsl, | ocument Type . Standard Operating Procedure
e SR i ik 6100 P :
DR. PABLO O. TORRE age Number: .1 of 3
MEMORIAL HOSPITAL Department/Section: Catheterization Laboratory
Document Title: | DISPENSING AND INVENTORY OF
| SUPPLIES I

PURPOSE:

To establish standardized guidelines on the inventory of supplies in the section.

SCOPE:

Applies to all Catheterization Laboratory personnel of Dr. Pablo O. Torre

Memorial Hospital

PERSON RESPONSIBLE:

Circulator/ scrub person, Cathetherization Laboratory Aide

PROCEDURE:

1.

Circulator/ scrub person fills out the requisition slip and prepares the supplies for
the procedure.

Cath Lab Aide counter- checks the requisition slip and supplies prepared.

Circulator/ scrub person brings supplies to the procedure room. For additional
supplies, personnel fill out the requisition slip and verifies with the charge nurse.

Circulator verbally verifies with the physician/ scrub person the requested
supplies before opening especially high- priced products, (e.g. catheter, balloons,

stents and the like)

After the procedure, circulator/ scrub person submits completed charges checklist
to the charge nurse.

Aide counter- checks unused supplies together with the requisition slip.

Aide compares and verifies the charges checklist and requisition slip.

Unauthorized duplication of this document in any form is strictly prohibited.



Document Code: DPOTMH-I-38-P07 |

1-32-502 :

3 R S Effective Date: :06-30-2022 :

Ncgﬁ:ggc(:dgta] | Document Type: _Standard Operating Procedure I

DmRE 6100  Page Number: 20f3 i
MEMORIAL HOSPITAL Department/Section: Catheterization Laboratory :
| Document Title: | DISPENSING AND INVENTORY OF I

SUPPLIES

8. Aide records all consumed supplies in the stock card and submits the signed
charges checklist to the clerk after a correct check and balance of listed supplies
and equipment.

9. Clerk encodes the charges in the computer system (BIZBOX HIS).
(see Surgical Suites Charging of Supplies)
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Fills out the requisition slip and prepares the supplies for the
procedure

'

Counter- checks the requisition slip and supplies prepared

A 4

Brings the supplies to the procedure room

|

Verifies with the physician/ scrub person the requested
supplies before opening

A 4

Submits completed charges checklist to the charge nurse

'

Counter-checks unused supplies together with the requisition
slip

A 4

Compares and verifies the charges checklist and requisition
slip

A

Records all consumed supplies in the stock card and submits
the signed charges checklist to the clerk

h 4

Encodes the charges in the computer system

4

END
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. Fills out the requisition slip and prepares the

supplies for the procedisre Circulator/ Scrub Person

Counter-checks the requisition slip and supplies | Catheterization Laboratory
prepared. Aide

Brings supplies to the procedure room.

Verifies the requested supplies before opening
especially high- priced products. Circulator/ Scrub person

Submits completed charges checklist to the charge
nurse.

Counterchecks unused supplies together with the
requisition slip

Compares and verifies the charges checklist and | Catheterization Laboratory
requisition slip. Aide

Records all consumed supplies in the stock card and
submits the signed charges checklist to the clerk

. Encodes the charges in the computer system Clerk
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