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PURPOSE:
1. To establish a process whereby used vials and bottles are retrieved.
2. To ensure that received medicines are given to the patient.
3. To avoid the use of used vials for counterfeit drugs.

LEVEL:
Pharmacists, Pharmacy Technician and Nurse

DEFINITION OF TERMS:
Vials are small bottles or containers made from either plastic or glass. They are
used to store medicines in liquid form, and they can even store powders or tablets.

POLICY:
1. Drugs contained in vials and bottles must be dispensed with an identified
Riverside Pharmacy logo stamp.

2. Empty vials and bottles must be placed in a designated receptacle in the station for
easy retrieval by the pharmacist.

3. Retrieval of empty vials and bottles from stations shall be done by the pharmacist
in the course of unit-dose drug distribution system and/or by the pharmacy
dispatcher in case the pharmacist on-the-floor is not available.

4. Empty vials and bottles must be segregated, cleaned, and wrapped with paper by

the pharmacy technician and shall be sent to Sterilization and Reprocessing Unit
for sterilization.
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5. Vials and bottles which are not suitable as containers for usage shall be endorsed
to the housekeeping department for crushing and proper disposal.

DOCUMENTATION:
New Policy

DISSEMINATION:
1. RMCI Hospital Communicator
2. Policies and Procedure Manual
3. Conducting hospital wide continuing education to all healthcare professionals.
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PURPOSE:

To establish a process whereby used vials and bottles are retrieved.

SCOPE:

Applies to all Inpatient Pharmacy Department staff of Dr. Pablo O. Torre Memorial

Hospital

PERSON RESPONSIBLE:

Pharmacist, Pharmacy Technician, Nurse and Pharmacy Dispatcher

PROCEDURE:

{7

2.

Empty vials and bottles are placed in a designated receptacle in the station for easy
retrieval.

Retrieval of empty vials and bottles from stations shall be done by the Pharmacist
dusing in the course of unit-dose drug distribution system and/or by the Pharmacy
Dispatcher in case the pharmacist on-the-floor is not available.

Empty vials and bottles are segregated, cleaned, and wrapped with paper by the
Pharmacy Technician and shall be sent to Sterilization and Reprocessing Unit
(SRU) for sterilization.

Vials and bottles which are not suitable for use as containers shall be endorsed to
the Housekeeping Department for crushing and proper disposal.

After sterilization, the vials and bottles are retrieved from the SRU and placed in a
clean area in the Inpatient Pharmacy for future use.
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KEY TASKS PERSON RESPONSIBLE

Places empty vials and bottles in a designated
receptacle in the station for easy retrieval

Nurse/ Pharmacist on-the-
floor

Retrieves the empty vials and bottles from stations

Pharmacist/ Pharmacy
Dispatcher

Segregates, cleans, and wraps the vials and bottles
with paper and sends them to the Sterilization and
Reprocessing Unit (SRU) for sterilization

Pharmacy Technician

Endorses the vials and bottles which are not

suitable for use as containers to the Housekeeping Pharmacy Technician
Department for proper disposal

. Retrieves the vials and bottles from SRU and places
them in a clean area in the Inpatient Pharmacy for Pharmacy Technician

future use
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Places empty vials and bottles in a designated
receptacle in the station for easy retrieval

¥

Retrieves the empty vials and bottles from
stations

2
Segregates, cleans, and wraps the vials and
bottles with paper and sends them to the
Sterilization and Reprocessing Unit (SRU) for
sterilization

L 4
Endorses the vials and bottles which are not
suitable for use as containers to the
Housekeeping Department for proper disposal

A

Retrieves the vials and bottles from SRU and
places them in a clean area in the Inpatient
Pharmacy for future use

v
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