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To provide guidelines on how to make monthly report on testing for HIV Antibody to
Department of Health.

OBJECTIVE:

To come up with a required monthly report of the Department of Health on the
Testing for HIV Antibody
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Laboratory Department, Accounting Department, Licensing Section
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PROCEDURE:

1. The Laboratory department shall submit its Monthly report of Testing for HIV
Antibody to the Licensing section every 26" day of the month.

2. The Accounting Department shall submit the purchase order and invoice of
Immunocomb HIV 1 and 2 36T/KIT has been made, and secures a photocopy of the
purchase order and invoice.

3. The Licensing Clerk Submits the Monthly Report, the Purchase Order and the Invoice
to the Department of Health.

Address: ATTY. NICOLAS M. LUTERO III, CESO III
Director IV
Bureau of Health Facilities and Services
Department of Health
Bldg. 4, 2™ floor, San Lazaro Compound
Rizal Avenue, Sta. Cruz
Manila

4. The Licensing Clerk attaches the courier’s receipt to the file copy.
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| .
 Laboratory Personnel Submits its Monthly report of Testing for HIV
Antibody to the Licensing section every 26t day of the 'i
month.
Accounting Staff 4
Submits the purchase order and invoice of
Immunocomb HIV 1 and 2 36T/KIT has been made, t
| Licensing Clerk v
| Submits  theMonthl
Licensing Clerk Attaches the courier’s receipt to the file copy.
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REFERENCES:

Bureau of Fire Protection. Lopez Jaena St, Bacolod, 6100 Negros Occidental

Republic Act No. 9514: The Fire Code of the Philippines 2008
The IRR of the Fire Code of the Philippines 2008
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