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PURPOSE:
1. To establish a documented procedure in paging hospital personnel, consultants
and equipments needed to ensure that request for services are rendered timely.

2. To ensure fast and efficient information dissemination.

SCOPE:
Applies to all Admitting and Information Section Staff, Nurse on-Duty, all Profit
and Service Support Staff of Dr. Pablo O. Torre Memorial Hospital

GENERAL GUIDELINES:

1. Only hospital personnel and consultants and requests for needed equipment s
shall be paged.

2. Paging Hours shall be from 5:00 AM to 10:00 PM only, except on emergency
cases.

3. The Paging System can be heard in all floors and special areas in the hospital.

PROCEDURE:

1 The Information Staff-on-duty receives the paging request from the hospital
personnel or consultants.

2 The Information Staff-on-duty uses the Avaya Analog Telephone unit and does the
following:

21 Dials #88

22 Pages the concerned personnel or the request for the needed equipment
twice (2x).

2.3  Presses the plunger to end the paging.

Unauthorized duplication of this policy in whatever forms is strictly prohibited.



‘ponquyoid Aporys si suiioy wasjeym ut Aorjod sy jo uogedrdnp pazuoyineun

ri

04D pue juapisald
NVONI109 "d Ia109 SISANAD :pasoxddy
12010 dunerad() JOTYD) JUIPISAL ] DIA
@ogpeyto ”—)W/ VHOdA ‘a4d
VA ‘VdO ‘NOd1 3d "1 VIIOLDIA ONI0D0S
IDYO UoISIAI(] LAeny) [e10] :reaoxddy
Y4 enQSdd ‘AINSdA ‘AN ‘NIIVAVTV "4 AUNIH | Surpuswwoday
Yroz)¥ )9 C I90JO DURUL] JP1YD
VHOdA VAN ‘VdD ‘O [ ANLLSIIHD ANNV 3110
10SIAIANG dduURINSSY Ajrfen()
iz , e - !
. enSdd ‘VHOdI ‘NI ‘VNOTVOSH D SINNIA *PaMIIAY
e £ » M IDPO Ansear],
VA ‘VdD ‘dI'TOAVTIVA "D LIAVOAVIA AIIVIA
w3 ,‘Q_g’f) 93RRI SR JPTYD ‘PAYLIDA
SVOUVA ‘[ VIIOLDIA 'VIN
Tear J0s1a19dng Sumrupy
P
Sl NVNIVOVIA ‘W 4SOd AM¥dHD | :4q paredaig
aeq | smydudig IPLL/PWeN
TTVAOUddV
STNAIDOUA WILSAS ONIOVA PRLL JuBWIDOQ TVLIdSOH TVRIOWIW |
: - TWHOL 'O O18vd ¥ |
uondag Sumpnupy | ruondagusuntedaq 0019 SRR R
i ‘[EIUAPI2D() SOITIN
ciog ! Alaquumnpj DBE‘r_[ “51!3 pojooeg]
ampadol] Suneiad( piepueig ! ad A1 juswmoo( g oumby 'S'd
 @oziow| 0¥ 2ARDHA

$0S-10d-9-9-HW.LOJA :2p0oD) JuBWINdO(]




‘payqryoxd ALy st wiioy Aue ut JusWNOOP I JO uogeordnp pazuoyineun

Anp-uo-yejg uonewIoyuy

‘Gur8ed
oy} pue 03 1a8unid ayy sessard pue ‘(xz) 201m3
yuawrdmba papaau ay 105 jsenbax ayy 10 PuuosIad
pourduod oy saded ‘gey srerp :Buimoroy oy
s20p pue jiun suoyda], Soreuy edeay ayj sas g

"SJUR}NSUOD 10 [duuosiad
residsoy ayy woay 3senbax BuiSed ayy seareo9y ‘|

ATdISNOdSTI NOSddd SIUSVL AT
STUNATDOUd WILSAS ONIOVA | DL JUSUINO(] TVLIdSOH TVINOWIW
iR . uopegSummupy  :uompag/usunsedaq 2t TNOL ‘0 O19Vd W{
e = == | ‘reuapog) soidan RS
ol HoqunN afeg “Au) pojooegy
| — . { &, b e
UoHONISUT SI0M | ad A1, Jusuwmoo(g B
2202-16-50 | ~ ojeq oanoop |

bm;\){—tocl-s}-a-kwocla ’

2P0 Jusumd0(] i




‘payiquyoad Apois st uiioy Aue ur Juswmoop sty jo uonedridnp pazuoyneun

OHD pue juspisaid
4 NVONITO9 "d IA109D SISANAD ‘pasorddy
10O unerddQ JenyD) JuapIsaig DI\
<ov)ropo| W
/ /1’ VHOJI ‘a4d VA ‘VdD ‘NOd1 4d "1 VIIO.LDIA OMY0D0S
uoIsIAL(] A3ienQ) (810, -DI0 :reaoxddy
/YL A “ONLL "1 NVAI DII3adyd | Surpuswruoday
e’ I2d1J0) duRUL] JorY)
VHOJA ‘VA ‘VdD ‘O ‘[ ANLLSIMHD INNV d110{
Josialadng adueinssy Ajeng)
L ) endSdd ‘VHIIA ‘NN ‘VNOTVOST "D SINNAA :pamatany
52 g up S/ 1010 Ansear]
¥ VA4 ‘VdO ‘dI'TOAVTIVA "D LIAVOAVIN FIIVIN
Ty ,‘(L&(P 1R3eue JSny P POYLIDA
SVOUVA ‘[ VIIOIDIA 'VIN
. of;' 77, I0SIAIDANG SUIPTWPY
: fﬁ”’"’@}gﬂ' NVNIVOVIA ‘W 3SO¥ AMYAHD | :Aq paredaig
e | armeusig SN /uweN
“IVAOUYddV

SHINAID0Ud WHLSAS ONIDVd |

YOIM-10d-9-9-HIN.LOJd

DL, JUDWNDO(] '

L:O!DGS Sumrupy | :uo;paghuaumedaq . o
: i | pmuapoag soidan
zioz| saqump ade K23 KON
1 - b e
UogonIIsuy yI0Aq | ad ] Jusumdoq | AL oumby "S'g
TC0T-1€-€0 | :Pje( 2ARDAY |

:PPOD) JUBWNd0(] '
. : b

TVLIdSOH TVIHOWIW
JHHOL 'O O19Vd Hd |
Bz re e s




‘paniquyord Apdrs st wiioy Aue ut juswmoop sup jo uonedrdnp pazuoymeun

(aa)

Y

SurBed a3 pus o3 398unjd s sassaxd
pue ‘(xz) a31:m3 Juswrdinbs pspasu s
305 3senbaz sy Jo jsuuoszad paursouod Ay
saBed ‘ggs sterp Burmorioy auy seop pue
jrun suoydsys ] Soreuy eAeay ayj sas)

sjuejnsuod 10 [suuosiad rejidsoy
2y} wo 3sanbar BurBed sy ssarsdey

IIVIS

LAVHOMOTA

STANAID0Ud WALSAS DNIDOVd

PRI Ji:-aw'n:)oa

uonoag Sumnupy :uo;pasﬂuaumeda_(']'

2ol aquiny a8eg |

- HeYPMO[] pd4| Jusumoog .
Te0e-18-60 1eq ARy |

7004-10d-9-9-HIN.LOdA

:apbg JUANDO(]

0019

‘[BIUIPIIOQ) SOITIN

A1) pojooegy

‘aaug] oumby "§'g

TVLIdSOH TVIMOWIW
Y01 "O O18vd Nd
(SR




-payquyoad Apoiys st uioy Aue ur Juawndop sty jo uonedrdnp pezuoyneun

STANAID0Ud WILSAS ONIOVd

OHD PUPIRpIaid :poaoaddy
y NVONITOO "d 1aT109D SISANIOD
wfoprags oy 100150 Sunerad( JPrYD) JuUapIsal DIA
. VHOI'AUd'VEW'VAD'NOAT 3d "1 VIIOLOIA OYI0D0S
f uoISIAI(] A1end) [e101-D10 ;reaoaddy
774 £,/ AW “ONIL "1 NVAI DRIEAAIN | Surpuowwiody
( 0D 1201 2dueUl] Jo1yD)
VHOJA ‘VAI ‘VdD ‘O ‘[ ANLLSIMHD ANNV a11n(
o 10s1a19dng adueINssy Ajen() —
~a@-90 . i Vi ’ . = .
_Cﬂj enSdd ‘VHOdA ‘NI ‘VNOTVISH D SINNId
W07 i 4 10O Amseal],
VA ‘VdD ‘dI'TOAVTIVA 'O LTIVOIVIN HRIVIN :payLIDA
2|7 .,,Qﬂ,,(p 13euRN ST JoIYD i
SVOUVA ‘[ VIMOLDIA 'VIN
=%
%) % 10S1AI2dNG SUrUpy oy vl
. ’ NVNIVOVIA ‘W 3SO¥ ANUTHD
e | ainjeulig S[L[/oweN
“IVAOUddV

PDRLL JuUaWmdo IVLIdSOH TVIHOWIW

uonpag Sumnupy

5110!1339 uounedag] IO L 'O 018vd dd

0019
——————  ‘[Quap1aoQ) soidaN
€3Ot waquuiny] a8eg K1 pojooeg
B B — £, bv ‘<
JeYOMOL] :ad A yuawmodogg SAR RREY 56
220T-1€-90 :91e(] 9ARDAHY |

¥004-10d-9-9-HN.LOdAd

PpoD JuaumMO0(]




